E*Emgﬁmﬁ fnﬁfniment No. A-15-084A

VACANCY ANNOUNCEMENT PIEREZL) Y B 13 Jan 2016
1% Cut Off Date an
Please submit new MLC/IHA application Form from US Navy Yokosuka Web Page.
r“%ﬁﬁfﬁ T, KEEBAE A — 2= VB O EXE BHEV T I, EHRYR =
:/ /www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html Closing Date Open Untll FIIIEd
(*Amendment to A-15-084. Page 3 is amended. Applicants for the former announcements will —
be considered continuously, so no need to resubmit applications. #17H 23 Dec 2015
RS BOIS I 1351 & = BIBORG L 72 Y £ O TRISHEOBEED Y A, ) Date of Issue
1. B384 Job title (Z#k Grade 1-3 / SEEEMR LD N/A) EEAH | 4. BEREH Area of Consideration
No. of
. Recruitment 7 = s
Cash Accounting Clerk, IHA-36 %ﬁn’t\’:\'fc'm A‘i%nﬁo;i“ﬁm
(ﬁ ﬁﬂ%i’%ﬁ) Activity
1 4
EVEHRTORAOAREN X %&No & Yes X B2 MLC/IHA it £ B (B ENEM)
Acceptance at Lower Grade B #R Lower Grade: Current MLC/IHA Employee in
REBHR  OHER O®% - EW& O ER% commuting distance
Administrative  Trade & Service Security & Fire Medical
2. EREX Activity X B MLCIHAREB(EEBXE)

Current MLC/IHA Employee Japan Wide

U. S. Naval Air Facility, Atsugi
X] 44&B Off Base Applicant

Fleet Readiness Department

Food & Beverage Division 5. RN Type of Employment

En#EImAT Working Place: #E#m/EAREM  Ayase, Atsugi Base L) mLe
3. B #E BRI Work Schedule (38 35 BRI hriwk) X IHA
#)7# B Work Days: 5 days/week (2 days off/week) [ B RE 4% HPT
£ 78RS Work Hours: shift, 7 hours / day between 0545-1800
A EE RS Recess: 1 hour or 45 min (] & F Permanent

[] R Limited Term
(NTE: )
[] % &) Night Shift X 7% Overtime [ ] H3& Business Travel

6. B#EAN A Duties

Performs work involved in receiving, examining and accounting for cash items at cash register. Escorting patrons to
dining table, take food/beverage order from customer including order by phone, ring up sales and assist cooks with
delivery food/beverage to customers. Act as interpreter for Japanese customers when they need assistance. At the end
of shift, count money, Dollar and Yen and fills out Daily Sales Report (DAR) and deposit money in designated safe.
Keep cash register area clean, neat and organized. Cooperate with wait staffs to keep dining area clean. Operate mobile
cart and sell beverage and snhack to authorized customers on the golf course. Perform other related or incidental duties
as assigned.

7. ERREH/BASEHE Qualification/Physical Requirements

- One year of general work experience, OR completion of 2- years junior college/2-years of technical school or 4-
year degree in any field.

- Ability to speak, read and write English at average proficiency level (LD-2).

- Skill in operating Microsoft Office Suite (Word, Excel).

- Knowledge of cash handling work and customer service.

Non-Japanese Applicants: Only those who possess non-restricted work permit (permanent resident, long-term
resident, spouse or child of a Japanese national, etc) in Japan will be eligible. Please attach a copy of Residence Card
(both front and back sides) and copy of your passport (picture and visa stamp pages) to your application.

- U. S. Citizens are not eligible for IHA employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.
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ZEE A English Language Proficiency :

CI%E 4 L None [ 1##k Basic X]H#k Intermediate []_E#&k Advanced []4Ek M &EH Exceptional

¢ P& Educational Background : See block #7

| %5758 T 5T License/Certificate Required : See Block #7

8. IR 9 %+ M Application and Associated Documents

*[X] 22 E i3 FA#E Application for Vacancy Announcement (HROY Form 1)
*[ ] B PR IEAZEEE Resume of Specialized Work Experience (HROY Form)
*MDEEAlL Complete * in [ ] HAFE T Japanese [X] EEE T English [ &5 5 T% Either

X BREFRL - BEFIAE - B TIHIABOIE—(7HEHICE A H SHIHE) Copy of license/certificate (if any in

block 7 applies).

X HEBEDEEN ZRIBT % 1L DODE L Certificate of English Proficiency (Copy)
X 82 AEIF BT L., BEEOHEES -FiT- KL ZE UV RIEAHE (12cm x 23.5cm)

<EZHRBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

< For selection Notice >

X BXRESUNDAEE. BEEH— K, /IXKR— b, EIED 3 E— For non-Japanese citizen applicants, a copy
of Residence Card (both front and back sides) and Passport (picture and visa stamp pages).

X REBEENEBKRBETHEL TLIAIL,

PRECEI SEMR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

RILyE 5 Inquiries

$RH % Submit to

HEIEAEER For Official Use

Current USFJ Employee
2t =N l=gce R

ERXBERAREM SR
CNRJ HRO

DSN 264-3624 / 3427 | 3425
B046-763- 3624 / 3427 | 3425

Current USFJ Employee
WHERA RHE

T252-1101 fHZE)I| & #E#A™
EBXBEEAREMAEE HRO BOX12

Avyase-Shi, Kanagawa-ken
CNRJ HRO Box 12

PDN:
NAFATG-xN610-018-
PT

Amended: 08/24/16

T252-1101
Off Base Applicant Off Base Applicant
NEISHEE BEEE - NERIGESE R -

FHEEEE ERXH EER B E
Bk

Zama Branch of Labor Management
Organization, Management Section 2
B046-251-0667

T252-0011 %I R EEfE™ AR E 1-46-1
FIECIENE R SR EEE (R

1-46-1, Soubudai, Zama-shi, Kanagawa-ken
Zama Branch of Labor Management Organization
Management Section 2

T252-1101

* BEERVHRIEHTHYBFERZBETICLEER®BBED Z &, Send application and attachments to above address by 1500 of the

Cut Off/Closing date of the announcement.

*[CEBATHENDEREREZH L TLEL., REEEFHOEEZLEEDONRLELY FH A, Ineligible applicants will not be

referred for consideration.

* RHEINIGEEHIEHR L LEE A Submitted applications will not be returned.

* P EESHUIALUIREIL, EBREICKYMIE LD EMNHY ET, After 1 Cut Off Date, announcement may close due to decision of

selection.

*[CHEFOEREILTORL KYEHO—KFTEET, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human resources/MLC IHA HPT Jobs/JN Forms.html

2



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

*ErinhlEREFERNERA (HPT) BRSOV T
**HPT-Hourly Pay Temporary (HPT) Employment**

LR . 1FZ2BALGVERE (ZOREHFINLGEZLHD)

Duration of Employment: Not to exceed 1 year. (Subsequent appointment after a break in service may be effected.)
RBEX# ., Commutation allowance will be paid.

EN TSR RAGES0RR (2016410818 H 5 220850 W EDIBAIERRE - BERE - EEELOMANS
BOIFTLENTULVET, Employees whose weekly work hours are 30 hours (20 hours starting on 1 October 2016) or
more must be covered by Employment Insurance, Health Insurance and Pension plan.

EFFIGFT - DB - KAGEE, EBOIMETERICLLAREENAHY FT,

Work place, hour, and rest day may be changed due to operational requirements.

PRIVACY ACT STATEMENT B AfSHRIEEIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

S KESTERERS 10450,9397 ; RU BAE - EARROREICRET H%F (FH1 5FEEEER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEH: NEDEdR, 2. UEORELEBXREOEXBOZRTEENE LT, BEAERETRT 55,

AR RRREIEFEX. L FERICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRITDEL, R CERGEANEREHFT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1RIREIT: EAFEROBREIERETTS. BRINERERELLGH SBE. TOROFHEZOWHIF., Eh. HHULIIHET
ERBEABYET,

Format revised. 2014-06-11



